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Handout 5: Processing Payment Forwarding  
 

Payment Fowarding is a one state process (unless requested in conjunction with another 

service). In order to complete the required Transmittal #3 form, you will need to know 

how to locate certain information on NJKiDS. 

 

Updating the Transmittal #3 – Request For Assist/Discovery 
 

 
When initiating a payment forwarding request, the Assisting Locator Code will be the 

FIPS code of the other state. The Requesting Locator Code will be New Jersey’s FIPS 

code (3400000). This information can be found on the Federal Information Processing 

Standards (FIPS) screen, View FIPS Code Information Screen Function in NJKiDS. 
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The FIPS information for the selected state will populate on the screen. The 2–digit State 

Code, 3–digit County Code and 2–digit Office Code will make up the FIPS/Locator 

Code for the state. 
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The remaining fields on the Transmittal #3 pertain to the services being requested by the 

initiating agency. You must select option 11 on the Transmittal 3 to request payment 

forwarding. On outgoing requests, this will notify the other state to forward payments to 

the New Jersey Family Support Payment Center (NJFSPC).  The Payment Locator Code 

for New Jersey (3400) must be entered along with the state. 

 


